
WRITING YOUR 
CV



WHY A CV?

Record of experience & education

Chance to show off your ski l ls

1st introduction to a company



CV STRUCTURE

Profile/Key Skills

Work Experience 

Education

Supporting Awards/Certifications
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Job Seeker

Jobseeker@gmail.com – 078000000 – 

website/ address

 

Profile

Up-and-coming producer accomplished in delivering

successful film and television productions according to

schedule, budget and content standards.  

Collaborative in working with strategic and creative

teams to develop and produce quality video content.

Expertise in preproduction logistics, planning,

production, custom graphic compositions, special

effects and asset management.  

I am now looking to continue my career in TV and

Film and am currently looking for roles within content

production. 



WORK EXPERIENCE - THE GOOD



WORK EXPERIENCE - THE NEEDS WORK

X Duplicated Information

X Lack Of Specific Details

X No Identifying Factors
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A-Levels:
Physical Education - B

Geography - C

ICT - C

Engineering - Merit 

GCSE's:
English - B

Maths - B

Science - C

French - C

Religious Studies - B

Physical Education - B

Geography - B

ICT - B

Incorrect Layout
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Academic Achievements

A-Levels:
Physical Education - B

Geography - C

ICT - C

Engineering - Merit 

GCSE's:
8 GCSE's ranging from A-C, including

Maths, English, and Science.

Correct Layout



COVER 

LETTERS

DO'S & DON'TS

Make your CV clear,

neat and tidy

Tailor your CV to the

job

Place the important

information up-front

Keep it short and

sweet

Play to your strengths

Use bullet points

DO'S:

Use complicated

fonts & colours

Includes too much

information

Use unprofessional

email addresses

Send with spelling

mistakes

Include crazy

selfies

DON'TS:
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Searchlight Recruitment,

@SearclightRec

SOCIAL CHANNELS

mail@searchlight.com

EMAIL ADDRESS

+44 (0)20 7383 3850

PHONE NUMBERR
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mailto:mail@searchlight.com

